Go Beyond Google Docs

Using Google Suite to create engaging,
paperless lessons
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How many of these icons do you know?

E(.EBMQ

Classroom Drive Docs Drawings Hangouts
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Sheets Slides YouTube Sites Search Forms



https://classroom.google.com/
https://www.google.com/drive/
https://docs.google.com/
https://drawings.google.com/
https://www.google.com/gmail/
https://hangouts.google.com/
https://keep.google.com/
https://sheets.google.com/
https://slides.google.com/
https://www.youtube.com/
https://sites.google.com/
https://www.google.com/
https://forms.google.com/

& Why Google?

Free, fast and reliable

Shareable and collaborative

Relatively easy to learn

Constantly improving

Stay organized

Control in the hands of the teacher (and students)
Easily create interactive tasks
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Docs for class and individual worksheets

Create spaces for each
student and add their names
in advance for accountability
Use formatted tables for
answers

Class worksheet

Individual worksheet



https://docs.google.com/a/monash.edu/document/d/1R_zMZlIY5tVTpcPzM-oo08leaRtiIjkOOiyFtpLbu-4/edit?usp=sharing
https://docs.google.com/document/d/163r6peXYZIQED0--TXMo8fZItBwwmsqxzbnfz-ff28g/copy
https://docs.google.com/file/d/0B-UDmiDTppH_WHhCRmNFX0lrdDg/preview

E Docs for writing feedback
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- Use comments and
suggestions to provide writing

i====' feedback and comments
e e E - They can reply to your
questions or ask about a
correction



https://docs.google.com/file/d/0B-UDmiDTppH_NHRsWXhSemk3dlk/preview

E Docs for voice typing
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Tools Table Add-ons Help All changes saved in Drive

INSTRUCTIONS
1. Use the Voice Typing Tool (Tools > Voice Typing...)
2. Make sure to allow the browser to access your microphone.
3. Dictate the sentences into the box underneath. Keep trying until the computer can
understand you.

PARAGRAPH 1

Over the centuries, people have created many rituals to accompany the consumption of
their favourite drinks, tea and coffee.

Voice type here...

Just think of the Japanese tea ceremony, British afternoon tea or the morning coffee ritual
in countless societies.

‘antony.liobs@monasheoliege.edu.au +

Comments

antony tibbs@monashcoliege.cdu.au ~

Comments

Tools > Voice typing
Enable microphone access

Click here to try



https://docs.google.com/document/d/13yZFLm7Cb1IUoU0kG-7eWT-PF2BJvZCbFTEBu6Vw2EY/copy
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Art Discussion
Questions
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Insert link > Slides in this
presentation


https://docs.google.com/a/monash.edu/presentation/d/1MszP6UzmPIUVp0h4hl1ZI_XYFN9jXvQAG3aEjQlZe54/edit?usp=sharing
https://docs.google.com/file/d/0B-UDmiDTppH_YnY0Nm9HckJIYVE/preview

File > Page setup > Custom...
Insert Image

Insert Text box

Insert Shape > Arrows...


https://docs.google.com/presentation/d/1Tzy1KAqv4VSo-RLtIhACaNhGK4BxDbZIiuBD1mzUJIo/copy
https://docs.google.com/file/d/0B-UDmiDTppH_TkdhbzdNd0NnVnM/preview

E Forms for graded quizzes and feedback

Settings > Quiz

Complete the quiz

Make your own copy



https://goo.gl/forms/kFfV2GxqSf5CNBpo1
https://docs.google.com/forms/d/1DtvNA8yRvSC8atPROjV_H0ABD7akmqRqkfHFwWdmGUI/copy
https://docs.google.com/file/d/0B-UDmiDTppH_ODVmcmRtaGYwM0k/preview

Sheets for interactive worksheets
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Merge cells
Conditional formatting
Links

Hide rows

Click here to try
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https://docs.google.com/spreadsheets/d/1oGEA_bRDOHQ24FOERO9bKR_lHPOQpfWetm9XlSDRM5c/copy
https://docs.google.com/file/d/0B-UDmiDTppH_cHc4LUFERnJqRms/preview

Drawing activities with Autodraw

Browser-based
Works best on phones and

tablets
Share or download (but not
save to edit later)

Click here to try

11


http://www.youtube.com/watch?v=VwRbvVrUXTc
https://www.autodraw.com/
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Choosing the right tool for your activity

- Start with your objectives and
match with functionality
Not what it could do, what it
can do

abBBb
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https://docs.google.com/spreadsheets/d/1100AiALjdpTnBNPp660CjW6gMQ6p4Gu5VV0Y4hXy79k/edit?usp=sharing

Share content and updates
with students

Assign and grade homework
Now available to personal
Gmail accounts
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http://www.youtube.com/watch?v=GIN-EtPa0lw

L Getting files to students (without Classroom)

Share button

Click the share button and enter
emails manually (or a contact
Group name).

= They will receive an email.
= The item will appear in
“Shared with me” in Drive

B Shared folder

Move or make a copy into a
shared folder.

-> All files in Shared folders
inherit the same sharing
settings (Edit or View)

-> Allfiles remain in Shared
folder

- Folder appears in “Shared
with me” in Drive

Change the end of the Share URL
of any file from /edit to /copy

-

>
->

Remember to turn Link
sharing on

Paste link into email/slide
Users will be prompted to
make their own copy into
their own Drive
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Discussion

Have a look through the presentation and discuss which tools and
activities you could use with your students.
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<7 Resources

Google for Education Training Centre - Learn and get Certified

Google Help Centre

The Keyword - News and updates from Google

Educators:
Alice Keeler
Casey Bell
Eric Kurts
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https://edutrainingcenter.withgoogle.com/
https://support.google.com/
https://www.blog.google/
http://alicekeeler.com/
http://www.shakeuplearning.com/
http://www.controlaltachieve.com/
http://googleteachertribe.com/

Thank you and keep in touch! &1 & %@

™| antony.tibbs@monashcollege.edu.au
@ajhtibbs
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